Academic Honor Policy - Quick Reference Guide for Students

Students have three options if there is an alleged violation of the Academic Honor Policy.

1. Students can sign a “Step 1 Agreement.” This means that a student takes
responsibility for violating the Academic Honor Policy and accepts the sanction
proposed by the instructor. Signed forms will be sent to the Office of Faculty
Development and Advancement, MC 1480, by the instructor of record.

2. Students can sign a “Referral to Contest Sanction Form.” This means that a student
accepts responsibility for the alleged violation but contests the sanction. The student will
need to write a statement containing information about why the sanction is too harsh or
disproportionate to the alleged violation. This statement, along with the relevant form
and supportive documentation, should be sent to the Office of Faculty Development and
Advancement, MC 1480, by the instructor of record.

3. Students can decide to not accept responsibility for the alleged violation and present
evidence showing that they did not violate the Academic Honor Policy. In this case,
instructors will complete a “Step 2 Hearing Referral” and the case will go to a Step 2
Academic Honor Policy hearing.

If the alleged violation is considered egregious, or if a student has a prior Academic Honor
Policy violation, the case will automatically be referred to a Step 2 hearing.

NO grade penalty may be imposed for academic dishonesty without following the
Academic Honor Policy process.

Any record of a resolved Academic Honor Policy case where the student has been found
“responsible” (including “Step 1 Agreements”) will be maintained in a confidential database
for 5 years (longer for dismissals or expulsions). Academic Honor Policy violations are not
posted on transcripts, except in cases of dismissal or expulsion.

For additional information, please go to: http://fda.fsu.edu/academic-resources/academic-
integrity-and-grievances/academic-honor-policy.

Students can also consult with a representative in the Dean of Students Department regarding
any of the above information by calling 850/644-2428.



Florida State University Academic Honor Policy (AHP)

Instructor Checks
with the Office of
Faculty Development
and Advancement for
Prior Violations

Instructor Discovers

Alleged Violation

Instructor

Ayliqisuodsey selusq Juspnis

<

Academic
Honor
Policy

Hearing

Not
Responsible

Charges
Dropped
by Instructor

Signed AHP Step 1

> Student Accepts Responsibility :>
and Sanction

Agreement Sent to
Faculty Development
and Advancement

but not Sanction

Student Accepts Responsibility :>

Academic Sanctions

Responsible and/or Disciplinary

Sanctions (if appropriate)

|:> Appeal to Committee

Office

AHP Referral to
Contest Sanction Sen
to the
FDA Academic
Administrator for
Review and Final
Decision

Provost

Approval -
Final Action




HOME

FSU | OFFICE OF FACULTY DEVELOPMENT AND ADVANCEMENT

ABOUT US

ACADEMIC RESOURCES

FACULTY DEVELOPMENT

FACULTY EMPLOYMENT

Academic Leadership Toolkit

Spring Semester

Employment Development

JANUARY

JANUARY (CONT.)

FEBRUARY

MARCH

BUDGET
PROPOSALS

FACULTY EXPERTISE
AND ADVANCEMENT
SYSTEM

ASSIGNMENT OF
RESPONSIBILITIES

STAFF
PERFORMANCE
CONCERNS

FACULTY
APPOINTMENTS FOR
SUMMER

SPECIALIZED
FACULTY
PROMOTIONS (END)

SPECIALIZED
FACULTY
PROMOTIONS
(CONT.)

ACADEMIC
INTEGRITY ISSUES

NON-
REAPPOINTMENT OF
NON-TENURED
FACULTY

ADJUNCT
EVALUATION

INSTRUCTOR
CREDENTIALS
(SUMMER)

FINAL
EXAMS/GRADES
DUE

TENURE UPON
APPOINTMENT

TEXTBOOK ORDERS
- FALL

ANNUAL
EVALUATION/SPE

GENERAL ACADEMIC
GRIEVANCES

PROMOTION &
TENURE (PREPARE)

GRADE APPEALS

FACULTY RECOGNITION FEAS

FACULTY

PERFORMANCE

CONCERNS

PROMOTION &
TENURE (END)

o A
=
=

SPECIALEVENTS

FACULTY INTERNAL

AWARDS

USPS EVALUATIONS

LEADERSHIP TOOLKIT



T FLORIDA STATE UNIVERSITY
| OFFICE OF FACULTY DEVELOPMENT AND ADVANCEMENT

i

Embrace Responsible Freedom...Learn with Integrity

Academic Honor Policy Committee at: http://fda.fsu.edu/Academics/Academic-Honor-Policy

Unauthorized Collaboration on Facebook:
Threats and Responses

Recent events at FSU have uncovered a threat to
academic integrity that might be flying under the New to Facebook?
radar of most instructors. This resource can help you . .

d d and d his th hil by For a quick overview of the Facebook
un e‘rs_tan an' 'resp ond to this t teat"w tle ) phenomenon in the context of education, see this
providing positive forums for student interaction and article from the EDUCAUSE “7 Things You
collaboration. Should Know” series.

The Problem: You can also find several introductory courses
) about Facebook through FSU’s license with
Lynda.com, linked under Secure Apps in

When students, faculty, and staff join Facebook using | 1~ e’ 4
pus.fsu.edu.

a valid FSU email address, they’re offered the

opportunity to join “Groups at FSU,” which is a For more about FERPA concerns with Facebook
closed collection of groups. It’s important to use in Higher Education, see this recent article
from EDUCAUSE.

understand that this community is neither sponsored
nor monitored by FSU; it is designed to help people

To learn more about concerns with Facebook’s

make connections based upon their interests and “Groups for Schools” feature, see Fdudemic's
locations. Students might not realize this and believe Ultimate Guide and EdUniverse’s Continued
it is affiliated with or endorsed by Florida State Thoughts posts.

University.

Facebook also allows students to create groups that others can join — even one using your course
number and title. When your students provide information about their course schedules to
Facebook, it might suggest that they join existing groups that have been created with your course
number in the group title. Facebook allows anyone to create such groups and pages. Students who
find these existing groups might think they were created by the instructor.

Even worse, a student who creates such a group can make it a “closed group.” You would be able to
see that a closed group is created, but you would not be able to join it without permission from the
group creator. Several recent cases have emerged in which students were using such “closed groups”
to share exam questions and to engage in other forms of unauthorized collaboration.

What Can You Do About It?

The first and most important step is to have a clear policy regarding collaboration on student work.
Students need to know what is allowable in face-to-face study groups as well as in online
collaboration. When you explain your policy, be explicit about how it applies to study groups on Facebook and
elsewhere online.


https://net.educause.edu/ir/library/pdf/ELI7025.pdf
https://net.educause.edu/ir/library/pdf/ELI7025.pdf
http://campus.fsu.edu/
http://www.educause.edu/ero/article/your-use-social-media-ferpa-compliant
http://www.educause.edu/ero/article/your-use-social-media-ferpa-compliant
http://www.edudemic.com/the-ultimate-guide-to-facebooks-new-groups-for-schools/
http://eduniverse.org/continued-thoughts-facebook-groups-schools-and-5-ways-it-may-spell-disaster-highered
http://eduniverse.org/continued-thoughts-facebook-groups-schools-and-5-ways-it-may-spell-disaster-highered

It's important that you explicitly inform students if there is an official group page for your course,
and caution them against joining others and thereby potentially engaging in unauthorized
collaboration. Instructors can also monitor Facebook from time to time to identify unauthorized
groups, though they will not be able to enter any closed (private) group without the ownet's
permission.

If you do create an official Facebook page for your course, consider simply using it as a signpost that
will bring students into a more secure environment, where they can make use of Blackboard’s
communication tools to collaborate and connect with each other socially. Good examples of how to
encourage Blackboard use include:

e Using Bb discussion boards and blogs for student Q&A and group work

e Sharing documents and other files in discussion board attachments, blog posts, wikis, and file-
sharing areas

e Creating icebreaker forums where students can share information about themselves with
classmates

e Conducting online, synchronous meetings and tutorials using Blackboard Collaborate (available
for distance courses only)

Using Blackboard instead of Facebook for these functions means that you don’t have to worry
about matching students with Facebook accounts, backing up or archiving student work and course
materials, or potential exposure of confidential student information.

To learn more about these and other Blackboard communication and collaboration tools, see this
ESU Blackboard User Support page and/or inquire about technology training from the Office of
Distance Learning.

If you find evidence of Academic Honor Policy violations occurring in a Facebook group
related to your class, secure the evidence and discuss the case with your department chair or
director. The Office of Faculty Development and Advancement can also provide you with
guidance as you implement the process.

Florida State University is a member of the International Center for Acadenzic Integrity.


http://java.apps.fsu.edu/roller/bb9learn/tags/communication
http://java.apps.fsu.edu/roller/bb9learn/tags/communication
http://distance.fsu.edu/administrators/training-opportunities
http://fda.fsu.edu/Academics/Academic-Honor-Policy
http://fda.fsu.edu/
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